
 

ADMINISTRATIVE CONSOLIDATION OF BYLAW 15-23 

AS OF DECEMBER 8, 2025 

 

BYLAW 15-23 

 

A BYLAW OF THE TOWN OF OKOTOKS 

IN THE PROVINCE OF ALBERTA 

TO PROVIDE DIRECTION AND CONTROL OF EMERGENCY OPERATIONS 

 

(As amended by Bylaw 31-25) 

 

WHEREAS pursuant to the provisions of the Emergency Management Act (Act), RSA 

2000, c. E-6.8 and amendments thereto, Council of the Town of Okotoks (Council) is 

responsible for the direction and control of the Town’s response in the event of a 

disaster; and (Bylaw 31-25) 

 

WHEREAS Council is required to appoint a committee consisting of members of Council 

to advise on the development of emergency plans and programs, and to establish and 

maintain a municipal emergency management agency to act as the agent of Council in 

exercising its powers and duties under the Act; and 

 

WHEREAS it is in the public interest that such an agency be established and maintained 

and that such a committee be appointed to carry out Council’s statutory powers and 

obligations under the Act; and 

 

WHEREAS pursuant to the Municipal Government Act, RSA 2000, Council wishes to 

delegate any of its powers, duties or functions. (Bylaw 31-25) 

 

NOW THEREFORE Council enacts as follows (Bylaw 31-25):  

 

1. SHORT TITLE 

 

1.1 This Bylaw may be known as the “Emergency Management Bylaw”. 

 

2. DEFINITIONS 

 

In this Bylaw, unless the context otherwise requires, the following means (Bylaw 31-25): 

 

2.1 Chief Administrative Officer (CAO) - the person appointed to the position of chief 

administrative officer for the Town of Okotoks, within the meaning of the Municipal 

Government Act and the Town of Okotoks’ CAO Bylaw; 
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2.2 Community Emergency Management Program (CEMP) - the program, including the 

emergency plan, prepared and maintained by the Okotoks Emergency Management 

Agency (OEMA) as approved by the Emergency Advisory Committee to govern the 

Emergency Management Program (EMP) for the Town of Okotoks; 

 

2.3 Council - the Mayor and Councillors of the Town of Okotoks duly elected pursuant to 

the provisions of the Local Authorities Election Act, as amended, or any legislation in 

replacement or substitution thereof; 

 

2.4 Declaration of a State of Local Emergency (SOLE) - shall have the same meaning 

given to it in section 1(c) of the Act; 

 

2.5 Director of Emergency Management (DEM) - the person appointed or delegated 

within the meaning of the Act; 

 

2.6 Deputy Director of Emergency Management (DDEM) - the person or persons 

appointed who may, from time to time, in the absence of the DEM, assume the role 

and responsibilities of the DEM; 

 

2.7 emergency - shall have the same meaning given in section 1(f) of the Act; 

 

2.8 Emergency Advisory Committee (EAC) - the committee established by Council under 

the Committees Bylaw to fulfil the requirements under the Act; 

 

2.9 Okotoks Emergency Management Agency (OEMA) - the agency established under 

this Bylaw composed of the Director, and Deputy Director(s), as appointed, as well as 

members of the Strategic Leadership Team or their designates; 

 

2.10 Emergency Management Program (EMP) - the development, coordination, and 

execution of plans, measures, and programs pertaining to the mitigation, 

preparedness, response and recovery before, during and after an emergency event; 

 

2.11 Emergency Coordination Centre/Incident Command Post (ECC/ICP) - a protected 

site from which Town staff and partner stakeholders coordinate, monitor and direct 

emergency response and recovery activities during an emergency event;  

 

2.12 Incident Commander (IC) - the person who provides overall leadership for the incident 

response and sets the incident objectives, strategies, and priorities and has overall 

responsibility for the incident.   
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2.13 Minister - the Minister charged with administration of the Act; 

 

2.14 Strategic Leadership Team (SLT) - the CAO and all Division Directors or designates; 

 

2.15 Town - the Corporation of the Town of Okotoks in the Province of Alberta, and where 

the context so requires, the area of land within the corporate boundaries thereof. 

(Bylaw 31-25) 

 

3. DUTIES OF COUNCIL 

 

3.1 Council shall: 

 

a) appoint the required number of Councillors to serve on the EAC as outlined 

under the Committees Bylaw; and 

 

b) review and as necessary approve the CEMP at least annually. 

 

 

4. STATE OF LOCAL EMERGENCY (SOLE) (Bylaw 31-25) 

 

4.1 At any time when the EAC is satisfied that an emergency or disaster exists or may 

exist, the EAC may, by resolution, make a declaration of a SOLE which warrants the 

imposing of one or more powers of the Minister as defined and outlined in the Act. 

(Bylaw 31-25) 

 

4.2 The power to declare, renew or terminate a SOLE in accordance with the Act is 

hereby delegated to: 

 

a) the EAC, or when the EAC members are not all available; 

 

b) the available EAC member(s) and other Members of Council to replace EAC 

members; or 

 

c) any three (3) available Members of Council. 

 

4.3 When a SOLE is declared, the EAC, shall: 

 

a) ensure that the declaration identifies the nature of the Emergency and the 

area(s) of the Town in which it exists; 
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b) immediately cause the details of the SOLE to be published, along with the 

listing of any powers of the Minister which may be imposed through the 

OEMA, by any means of communication considered most likely to make 

known to the population of the area(s) affected by the declaration; (Bylaw 

31-25) 

 

c) forward a copy of the declaration to the Minister; and 

 

d) advise all Members of Council of the declared SOLE. 

 

4.4 When in the opinion of the EAC and the OEMA, an Emergency no longer exists in 

relation to which the declaration was made, the EAC shall, by resolution terminate the 

declaration; 

 

4.5 When a declaration of a SOLE has been terminated, the OEMA shall immediately cause 

the details of the declaration to be published by any means of communication 

considered most likely to make known to the population of the area(s) affected by the 

declaration. 

 

5. OKOTOKS EMERGENCY MANAGEMENT AGENCY 

 

5.1 An agency which is established and will act as the agent of Council to carry out all 

statutory powers and obligations of Council under the Act, except for those powers 

and duties delegated by this Bylaw and the Committees Bylaw to the EAC. 

 

5.2 The DEM, as appointed or delegated, shall be the head of the OEMA. 

 

5.3 In the absence of the DEM, a DDEM, as appointed or delegated, will act as the 

DEM. 

 

5.4 The OEMA will consist of: 

 

a) the DEM; 

 

b) the DDEM; and 

 

c) the two (2) appointed members of SLT. (Bylaw 31-25) 
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5.5 In addition to the members appointed under subsection 5.4, other organizations 

may be invited by the DEM to serve as members of the OEMA, including but not 

limited to: 

 

a) members of the Town Administration as required; 

 

b) the officer in charge of the local Royal Canadian Mounted Police detachment; 

 

c) utility companies; 

 

d) health agencies; 

 

e) school boards; 

 

f) service organizations; and 

 

g) any other agency, organization or individual that in the opinion of the DEM 

may assist in the preparation or implementation of emergency management 

plans and programs. 

 

5.6 The OEMA is responsible for the: 

 

a) development, maintenance and implementation of the CEMP and related 

plans and programs; 

 

b) maintenance, establishment and operation of the ECC/ICP; 

 

c) provision of assistance and guidance to the DEM and as requested by the 

DEM, to the EAC; 

 

d) conduct of appropriate training to facilitate the effective operation of the 

ECC/ICP. 

 

5.7 The OEMA shall be responsible for the direction and control of the Town’s 

response to Emergencies. In particular, the OEMA may authorize the taking of any 

action necessary to respond to and/or recover from an Emergency event. 

 

5.8 The OEMA has the authority to exercise the Town’s powers under section 24 of the 

Act and, in particular, on the declaration of a SOLE by the EAC: 

 

a) shall cause any Emergency plan or program to be put into operation; and 
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b) may exercise or authorize any person to exercise any power given to the 

Minister under section 19(1) of the Act in relation to the part of the Town 

affected by the SOLE declaration. 

 

5.9 The Agency will ensure that the command, control, and coordination system 

prescribed by the Managing Director of the Alberta Emergency Management 

Agency will be used by the OEMA. 

 

6. DUTIES OF THE DEM 

 

6.1 The DEM with the advice and assistance of the OEMA, shall: 

 

a) prepare and coordinate Emergency plans and programs for the Town; 

 

b) act as IC for the ECC/ICP for the OEMA or appoint a qualified IC.  

 

c) coordinate all emergency services and other resources used in an Emergency; 

 

d) ensure the OEMA reviews the CEMP and is briefed at least annually and any 

time conditions arise or opportunities for improvement occur; 

 

e) ensure the EAC is briefed at least annually on the CEMP; and 

 

f) perform other duties as delegated by the CAO. 

 

6.2 If the DEM is unable to perform these duties, the DEM will ensure that a qualified 

DDEM is designated to act on behalf of the OEMA.   

 

7. DELEGATION OF AUTHORITY 

 

7.1 The DEM shall approve the Emergency plans and programs of the Town except for the 

CEMP, which shall be approved by Council. 

 

8. SEVERABILITY 

 

8.1 It is the intention of Council that each separate provision of this Bylaw shall be 

deemed independent of all other provisions herein and it is the further intention of 

Council that if any provision of this Bylaw is declared invalid, all other provisions 

hereof shall remain valid and enforceable. 
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Bylaw 23-17 and any amendments thereto are hereby repealed upon this Bylaw coming 

into effect. 

 

Bylaw 15-23 received third and final reading February 27, 2023. 

ORIGINAL SIGNED BY  

MAYOR AND CHIEF ADMINISTRATIVE OFFICER 

 

Bylaw 31-25 received third and final reading December 8, 2025. 

ORIGINAL SIGNED BY  

MAYOR AND CHIEF ADMINISTRATIVE OFFICER 

 

 


